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The Policy 
 
1. This document defines and establishes the Health and Safety Policy for: - 
 
2. The Rodillian Multi Academy Trust (“ the Trust”) 

Longthorpe Lane 
Wakefield 
WF3 3PS 
 
This Policy is designed to facilitate the management of health and safety within the Trust, 
particularly in respect of our activities within our main premises, and to control all areas of 
risk arising from the Trusts activities that may affect employees, students, contractors, 
visitors or members of the public.   

 
3. This Health and Safety Policy includes: 
 

• The Trust's written statement of intent to ensure the health, safety and welfare of employees 
and others who might reasonably be affected by the Trusts activities;  
 

• The organisation within the Trust for ensuring that health and safety standards are met on 
site; and  

 
• The arrangements in place for ensuring that health and safety standards are met, including 

safe working procedures within our Academies and a system of record keeping and 
monitoring. 

 
4. Health and Safety within the Trust will be monitored and an audit of the system will be carried 

out at least annually to ensure that all necessary steps are being taken to ensure a safe and 
healthy working environment. 

 
5. This Policy is produced in accordance with the Health and Safety at Work etc. Act 1974 and 

the Management of Health and Safety at Work Regulations 1999. 
 
Amendments and Updating 
 
6. Amendments and updates may be required under the following circumstances:  
 

• Changes in legislation and statutory requirements 
• Changes in British Standards 
• Substantial changes to the Trust’s undertaking 
• The introduction of new machinery or technology 
• Changes in nominated responsible persons 
• Changes in the responsibilities of nominated responsible persons 
• Changes in Policy and Procedures. 

 
7. These updates enable the Health and Safety Policy to become a "Controlled Document". 
 
8. Any amendments made must be recorded on the Amendments/Update record in order that 

the document may be controlled. Instructions will accompany any amendment/update. 

https://www.legislation.gov.uk/ukpga/1974/37/contents
https://www.legislation.gov.uk/uksi/1999/3242/contents
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Policies statement   
 
9. The Trust recognises that the control of all health and safety matters arising from our work 

activities is an essential feature of our efficient operation. 
 
10. It is the intent of the Trust to provide safe and healthy working conditions for all our students, 

employees and others who may be affected by: - 
 

• Providing and maintaining safe plant and equipment 
• Providing safe systems of work 
• Providing a safe place of work and safe access and egress 
• Providing for the safe use, handling, storage and transport of all particles and substances 
• Providing a safe working environment 
• Providing adequate and sufficient information, instruction, training and supervision 

 
11. It is also the intent of the Trust to enlist the support of all employees towards achieving the 

safest possible working conditions and to encourage consultation on all health and safety 
matters.  Co-operation and consultation will be ensured through regular meetings where 
health and safety will be included on the agenda. 

 
12. The Trust will ensure sufficient resources are provided to implement this Policy, with support 

and external specialist advice sought from external competent consultants where necessary. 
 
13. The Trust accepts responsibility for the health and safety of other people who may be affected 

by our activities including students, contractors and members of the public.  The Trust also 
accepts responsibility for any effects our activities may have on the environment. 

 
14. The allocation of duties for safety matters and the particular arrangements, which will be 

made to implement this policy, are set out in this document. 
 
15. This Policy will be kept up to date particularly as regards any changes in activities or the nature 

or size of the business and will be reviewed annually. 
 

 
Andy Goulty - Chief Executive 
5 July 2021  

Scope of this policy and who this policy applies to 
 

16. This Policy applies to all stakeholders across the Trust and outlines the responsible persons, 
responsibilities and arrangements with regards to Health and Safety. 
 

17. Alcumus group were consulted in the first construction of the policy. 
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Publication   
 

18. This policy is accessible via the Trust and individual academy websites. 
 
Roles and responsibilities   
 
Competent Persons 
 
19. The Management of Health and Safety at Work Regulations requires employers to appoint 

one or more competent persons to assist them in undertaking the measures it needs to take 
to comply with the relevant statutory provisions. 

Structure of accountability and lines of communication 
 
Trust Board 
 

20. Overall and final responsibility for health and safety in the Trust is that of the Trust Board who 
fully support the Health and Safety Policy. It is their responsibility to:  

 

https://www.legislation.gov.uk/uksi/1999/3242/contents
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21. Ensure compliance with relevant legislation, regulations and British Standards. 
 
22. Have overall responsibility for the health and safety of staff, students, contractors and 

members of the public. 
 
23. Ensure that sufficient funds and resources are provided to meet health & safety and 

safeguarding needs. 
 
24. Set a personal example in all aspects of the health and safety.  
 
25. Ensure competent advice is available for those with specific duties. 
 
26. Understand that health, safety and welfare are an integral part of all its activities and will take 

steps to manage these effectively.  
 
27. Expect all staff and students to co-operate in complying with all legal obligations, take 

reasonable care of their own health and safety and have regard for the health and safety of 
others.  

 
28. Provide the necessary information, instruction and training to all staff and students where 

applicable.  
 
29. Ensure that arrangements are in place for long-term Health and Safety plans by establishing 

and maintaining adequate systems of risk management. 
 
30. Provide adequate insurance cover for both statutory and Trust needs. 
 
31. Ensure that the Trust health and safety policy is reviewed at least annually and whenever there 

is a substantial change in Trust activities. 
 
32. Acknowledge and actively support the role and responsibilities of employee representatives 

and will give full co-operation to elected Safety Representatives of recognised trade unions to 
enable them to carry out their duties effectively. 

 
Chief Executive  
 
33. The Chief Executive is responsible for delivering the strategic plan within the policies and 

budgets agreed by the Trust Board and will promote a positive open culture, ensuring that 
operations are executed whilst securing the health, safety and welfare of employees and 
others affected, by means of: 

 
34. Being responsible for implementing and supervising this Policy. 
 
35. Ensure that all members of the Trust co-operate in meeting the aims of this Policy and to 

oversee any disciplinary procedures. 
 
36. Ensure competent advice is available for those with specific duties and action is taken 

regarding any deficiencies identified. 
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37. Ensure that all staff and employees fully understand and observe the Trusts Health and Safety 

Policy and their delegated responsibilities. 
 
38. Determining and documenting procedures, safe systems of work, guidelines and codes of 

practice to implement the Health and Safety Policy.  
 
39. Ensuring that their responsible managers and employees are capable, through recruitment, 

training or otherwise, to carry out their duties for health, safety and welfare.  
 
40. Set a personal example in all aspects of the health and safety. 
 
41. Ensure that effective channels of communication are provided within the Trust. 
 
42. Ensure that effective Health and Safety training is provided throughout the Trust. 
 
43. Ensure effective planning through elimination and control of risks and hazards. 
 
44. Monitor the activities of Management to ensure that their delegated responsibilities are being 

carried out effectively. 
 
45. Ensure that only approved contractors are used within academies and appointment 

competent contractors. 
 
Competent Advisors 
 
46. Where the Trust engages external competent consultants to carry out services such as annual 

fire and health & safety inspections of the academies within the Trust, these consultants will: 
 
47. Undertake an annual visit to inspect the premises and work activities being carried out. 
 
48. Provide proportionate advice on health and safety and report on areas for improvement to 

achieve legal compliance. This forms the basis of our risk management programme and is used 
to develop our initial action plan.  

 
49. Develop and monitor effectiveness of our Health and Safety Policy. This will include details of 

arrangements for implementation of the Policy. 
 
50. The Policy will be updated as required to include any changes in health and safety legislation, 

and to reflect any organisational changes, to maintain compliance and avoid disruption to 
essential activities.   

 
51. Assistance with investigation in the event of serious accident or incident, if required. 
 
52. Legislative updates and briefings on how to comply with various provisions. 
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Facilities and Health & Safety Manager 
 
53. The Facilities and Health and Safety Manager has delegated responsibility for health and safety 

within the areas of the Trust that they manage. It is the responsibility of the Facilities Health 
& Safety Manager to: 

 
54. Liaise with the Trust Board, Chief Executive,  Academy Principals, Director of HR, Heads of 

Departments and other Trust staff with regards health and safety management and Policy 
compliance throughout the Trust. 

 
55. Liaise with external consultants, enforcing authorities including the Health and Safety 

Executive (“HSE”) and Fire Officers as required.  
 
56. Ensure that all employees under their control fully understand and observe the Trust's Health 

and Safety Policy and their delegated responsibilities. 
 
57. Ensure that arrangements are in place on site for long term Health and Safety plans and 

oversee the use of the health and safety management system in the Trust. 
 
58. Ensure effective planning through elimination and control of risks and hazards. 
 
59. Regularly inspect areas of control to ensure that the objectives of the Trust's Policy are being 

met. 
 
60. Ensure any updates to legislation or regulations are communicated to the Trust and all 

relevant parties where the changes may affect operations.   
 
61. Ensure that effective and appropriate Health and Safety training is provided to all staff within 

their area of control. 
 
62. Inform employees of any changes or information, which could affect their work activities. 
 
63. Monitor the performance of all staff under their control to ensure that their duties are being 

carried out effectively.   
 
64. Carry out inspections and audits to confirm compliance with legislative requirements.  Any 

non-conformances should be reported and remedied as soon as possible. 
 
65. Ensure Fire Risk Assessments are undertaken and reviewed on an annual basis and actions 

requiring attention are closed off in an appropriate timescale. 
 
66. Participate in the working of the Health and Safety Committee. 
 
67. Set a personal example in all aspects of the health and safety. 
 
68. Ensure that the Trust's fire and first aid arrangements meet with those required by legislation, 

that all employees are aware of the arrangements and are trained in their use. 
 



Health and Safety Policy 

10 
Version 6 

69. Ensure that all employees are aware of and trained in safe systems of work and that records 
of all training are kept. 

 
70. Ensure that all specified safe systems of work are carried out on site. 
 
71. Ensure that all new employees within their area of control are provided with the necessary 

information and training on health and safety matters on recruitment. 
 
72. Review accident / incident books on a regular basis to establish if trends are developing and 

prevent reoccurrence of events.   
 
73. Include accident/incident report information in meetings with the Trust Board if requested. 

Provide Health and Safety updates to local review board where required. 
 
74. Institute accident investigations where necessary and liaise with senior management, Health 

and Safety Consultants, external enforcing bodies i.e. HSE. 
 
75. Ensure that adequate channels of communication regarding Health and Safety are available 

within their area of control. 
 
76. Ensure that regular safety checks of the academy buildings are carried out and any hazards or 

problems identified are removed/rectified. 
 
77. Ensure that inventories of all work equipment provided for use on Academy sites is drafted, 

that a regular maintenance schedule of all work equipment is organised. All employees must 
be provided with adequate information, instruction and training as may be required regarding 
risks and precautions to be taken. 

 
78. Ensure that regular safety checks are carried out and that all statutory checks of plant and 

equipment are carried out. 
 
79. Ensure that suitable risk assessments are carried out for activities involving significant risks 

where appropriate. Will also ensure that employees are provided with adequate information 
regarding the risk assessments. 

 
80. Ensuring guidance from CLEAPSS is adopted where necessary.  
 
81. Ensure that all portable electrical appliances and used on site are tested and inspected in 

accordance with Electrical Regulations. 
 
82. Electrical and gas systems are adequately maintained by competent persons. 
 
83. Statutory examinations of equipment are scheduled, records of remedial action retained. 
 
84. Ensure contractors provide, and work in accordance with, their own risk assessments and 

provide assurance that any sub-contractors will be subject to the same controls.  
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85. Co-ordinate health and safety management within all academies in order to achieve a 
standardised approach within the Trust. 

 
Academy Principals 
 
86. Academy Principals have delegated responsibility for the health and safety of staff, students, 

visitors, contractors or members of the public.  It is the responsibility of Principals to: 
 
87. Liaise with Facilities and Health & Safety Manager on a regular basis. 
 
88. Update the Trust Board and Local Review Boards as deemed necessary. 
 
89. Ensure that they and all employees under their control fully understand and observe the 

Trust's Health and Safety Policy and their delegated responsibilities. 
 
90. Ensure effective planning through elimination and control of risks and hazards. 
 
91. Ensure that emergency procedures are in place and practiced. 
 
92. Regularly inspect areas under their control to ensure that the objectives of the Trust's Policy 

are being met. Any problems or hazards must be reported and the appropriate action taken. 
 
93. Implement the trusts student behaviour policy to ensure as far as is reasonably practicable 

the health and safety of students on site and when engaged in Academy activities off-site. 
94. Arrange for appropriate supervision of students. 
 
95. Appoint members of the Academy management team to the Health and Safety Committee. 
 
96. Ensure that effective Health and Safety training is provided to all staff within their area of 

control. 
 
97. Equipment and devices provided for health and safety, including personal protective 

equipment, is suitable for use, used correctly and maintained in good clean condition. 
 
98. Making sure policies and procedures are reviewed to ensure their relevance and effectiveness 

in safeguarding the health and safety of and others in the vicinity. 
 
99. Monitor the performance of all staff under their control to ensure that their duties are being 

carried out effectively. 
 
100. Ensure statutory examinations and inspections are programmed and records kept. 
 
101. Ensure that the Trust's fire and first aid arrangements within their academy meet with those 

required by legislation, that all employees are aware of the arrangements and are trained in 
their use. 

 
102. Planned preventative or reactive maintenance is carried out safely and is adequate to keep all 

plant, equipment, premises and facilities maintained in safe working order. 



Health and Safety Policy 

12 
Version 6 

 
103. Set a personal example in all aspects of the health and safety. 
 
104. Ensure that all employees within their area of control are aware of and trained in appropriate 

safe systems of work and that records of all training are kept.  
 
105. Ensure that all required risk assessments and specified safe systems of work are implemented 

and records kept. 
 
106. Ensure safe working practices and procedures throughout the Academy, including those 

relating to the provision and use of machinery and other apparatus. 
 
107. Ensure that all new employees within their site are provided with the necessary information 

and training on health and safety matters on recruitment. 
 
108. Ensure that accidents are recorded and accident investigations are carried out where 

necessary. Any remedial actions identified must be closed down.  Records will be maintained. 
 
109. Ensure that channels of communication regarding Health and Safety are in place.  
 
110. Direct that health, safety and security issues are put on the agenda of all appropriate meetings 

throughout the Academy;  
 
111. Activities of contractors are monitored and controlled. 
 
112. Contractors have a safe place of work, are informed of local health and safety rules and know 

their own obligations to take care of their own and others’ health and safety. 
 
113. Ensure that activities involving a risk to health & safety, do not take place until a full 

assessment has taken place and resultant control measures implemented. 
 
114. Ensure that arrangements are in place to inspect the premises and monitor performance. 

 
Heads of Departments 
 
115. Heads of Departments have delegated responsibility for the health and safety of staff, 

students, visitors, and others who may be affected.  It is the responsibility of Heads of 
Departments to: 

 
116. Familiarise themselves with the Academy’s Health and Safety Policy and all regulations and 

codes of practice relevant to the work in their areas of responsibility. 
 
117. Participate in the work of the Health and Safety Committee as required. 
 
118. Set a personal example in all aspects of the health and safety. 
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119. Ensure that staff have sufficient information, skills and experience to safely carry out their 
work and comply with relevant health and safety policies, procedures and safe systems of 
work. This includes information relating to emergency evacuation, fire etc.  

 
120. Ensure adequate supervision relative to the risks posed, for students and others with 

particular needs.  
 
121. Ensure that all plant machinery and equipment is adequately guarded, is in good and safe 

working order, and that all reasonably practicable steps are taken to prevent unauthorised or 
improper use. 

 
122. Ensure that an inventory of all work equipment provided for use within their area of control 

is drafted, that a regular maintenance schedule of all work equipment is organised and all 
employees are provided with adequate information, instruction and training. 

 
123. Ensuring guidance from CLEAPSS is adopted and followed by technicians, other staff and 

students where necessary. 
 
124. Ensure that toxic hazardous and highly flammable substances are correctly used stored and 

labelled. 
 
125. Set up and/or implement safe systems of work. Assist in the reviews of any safe systems of 

work as required. 
 
126. Ensure that an adequate faults reporting system is in operation in order that faults may be 

reported quickly and effectively by staff or pupils under their control.  Any faults reported 
must be rectified as soon as possible. 

 
127. Ensure that suitable risk assessments are carried out for the activities being carried out within 

their area of responsibility and that they are reviewed annually as a minimum. Will also ensure 
that staff and students are provided with adequate information, instruction and training 
regarding such matters. 

 
128. Ensure that all plant machinery or equipment is fitted with suitable guards, the guards are in 

place and the equipment is in good condition.  Ensure that steps are taken to prevent 
unauthorised or improper use. 

 
129. Co-ordinate health and safety management within area of control in order to achieve a 

standardised approach to Health and Safety within the Trust. 
 
130. Ensure that appropriate personal protective equipment is provided within their department 

for the activities to be undertaken. 
 
131. Ensure that the Trust Student Behaviour Policy is implemented within their department as 

appropriate. 
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All Employees (teaching, non-teaching staff with positions of responsibility) 
 
132. Teaching / Non-Teaching staff are required to: 
 

• Provide effective supervision of their students and have a good understanding of the 
procedures in respect of fire, first aid and other emergencies. 

 
• Give clear verbal and written instructions and warnings to students as necessary. 

 
• Ensure that all equipment guards are in place and all personal protective equipment worn 

where required. 
 

• Ensure guidance from CLEAPSS is followed by technicians, staff and students where 
necessary. 

 
• Ensure that no personal items of equipment (electrical or mechanical) or proprietary 

substances are brought into buildings without authorisation. 
 

• Check classrooms and areas used for hazards and report any issues as necessary to the 
Head of Department / Facilities Health & Safety Manager. 

 
• Set a personal example in all aspects of the health and safety. 

 
133. All employees must: 

 
• Have a duty of care to themselves and others in carrying out their role. 

 
• Comply with the Trust's Health and Safety Policy and apply the Trust Policies to their own 

area of work/department. 
 

• Comply with risk assessments and safe systems of work provided and ensure that any 
required Personal Protective Equipment is worn in line with risk assessments for activities 
undertaken. 

 
• Report any safety hazard within their work area, or malfunction of any item or plant and 

equipment, to their immediate manager/Head of Department or the Facilities Health and 
Safety Manager. 

 
• Fully conform to all written or verbal instructions given to them to ensure their personal 

safety and the safety of others. 
 

• Dress sensibly and safely for their particular working environment or occupation/Head of 
Department 

 
• Conduct themselves in an orderly manner in the work place and refrain from any form of 

horseplay. 
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• Ensuring they are fully capable of carrying out their duties in a safe and responsible 
manner at all times. Staff must not report for duty or carry out any work-related activity 
on or off site whilst under the influence of alcohol or drugs. Where prescription drugs may 
cause side-effects e.g. drowsiness, HR should be informed. 

 
• Inform their Principal, Line Manager, HR and The Facilities and Health & Safety Manager 

of any medical condition or injury which may affect their ability to perform their duties at 
work so support can be offered and where necessary, Risk Assessments and a PEEP can 
be undertaken. 
 

• Use all safety equipment as may be provided in line with training provided. 
 

• Avoid any improvisations of any form, which could create an unnecessary risk to their 
personal safety and to the safety of others. 

 
• Maintain all equipment in good condition and report any defects to Management when 

they occur. 
 

• Use only those items of equipment or machinery they have been trained and authorised 
to use and use in accordance with the manufacturer’s instructions. 

 
• Report all accidents to management, whether injury is sustained or not. 

 
• Attend as requested, any training course designed to further the needs of health and 

safety. 
 

• Ensure any staff under their control are provided with sufficient information, instruction 
and training. 

 
• Observe any safety rules set down within client premises. 

 
• Observe all laid down procedures concerning processes, procedures and substances used 

both within our own premises and within client premises. 
 

• Familiarise themselves with the fire evacuation procedure and the position of all fire 
equipment and exit routes within any premises within which they are employed, including 
client premises. 

 
• Familiarise themselves with the names and locations of first aid personnel and appointed 

persons as well as the position of first aid kits. 
 

• Report any accidents or incidents to the Senior Leadership Team and Facilities Health & 
Safety Manager and assist in any accident investigations as required. 

 
• Inform Management of any possible breaches in health and safety legislation noted or any 

possible improvements in safety, which can foreseeably be achieved. 
 



Health and Safety Policy 

16 
Version 6 

• In addition to Section 7 below no person shall attend site suffering any intoxication e.g. 
an excessive alcohol level in the blood. (Excessive as defined in the Road Traffic Act – for 
the legal driving limit). 

 
• No person shall attend site whilst intoxicated through the taking of any illegal substance. 

We operate a zero tolerance policy. 
 

• Breaches of any of the requirements stated in this document will be dealt with through 
Trust disciplinary procedures. 

 
• All employees who are members of recognised trade unions have a right to raise any 

concerns with their union representatives, who may discuss these with the Facilities 
Health & Safety Manager, Head of Department etc. as appropriate.  

 
134. The Trust recognises that members of staff are not chartered safety professionals or 

certificated risk assessors, but expects all staff in fulfilling their legal responsibilities for Health 
and Safety, to use their experience, knowledge and training to make reasonable, common-
sense decisions about risk assessment and control measures.  

 
135. The Trust will follow the government’s advice that all school staff should follow the health and 

safety procedures put in place by the employer. However, if staff feel that any procedure is 
inappropriate they should discuss this with the Facilities Health and Safety Manager in the first 
instance and request that it is reviewed. 

 
136. In addition to these responsibilities, the Health and Safety at Work etc. Act 1974 places legal 

duties on all employees. 
 

These are: - 
 
137. Section 7 - Health and Safety at Work etc. Act 1974 
 
138. To take reasonable care for the health and safety of himself and of other persons who may be 

affected by his acts or omissions at work; and 
 

139. To co-operate with their employer to enable him to comply with any duties or requirements 
imposed on him. 

 
140. Section 8 - Health and Safety at Work etc. Act 1974 
 
141. No person shall intentionally or recklessly interfere with or misuse anything provided in the 

interests of health, safety or welfare in pursuance of the relevant statutory provisions. 
 
142. Regulation 14 of the Management of Health and Safety at Work Regulations 1999 places 

further duties on employees to: 
 
143. Use any machinery, equipment, dangerous substances ... or safety devices provided to him by 

his employer in accordance with any training or instructions provided by the employer in 
compliance with any statutory provisions; and 

https://www.legislation.gov.uk/ukpga/1974/37/section/7
https://www.legislation.gov.uk/ukpga/1974/37/section/8
https://www.legislation.gov.uk/uksi/1999/3242/regulation/14
https://www.legislation.gov.uk/uksi/1999/3242/regulation/14
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144. Inform his employer of any work situation which may represent a serious and imminent 

danger to health and safety; and 
 
145. Inform his employer of any matter, which may represent a shortcoming in the employer’s 

arrangements for health and safety. 

Arrangements 
 
All Staff and Sub-Contractors 

 
146. All workers on site working directly or indirectly under the control of the Trust shall be 

required to work to the general standards laid down in this Policy. These standards apply to 
the employed and sub-contractors. Failure to employ good site practice herein described may 
result in contracts being terminated or other sanctions being employed by the Trust to restore 
the requisite safety standards to site. 
 

147. All workers on site shall be subject to site induction and consultation procedures covering each 
element of the works, and the application of suitable and sufficient measures to ensure the 
safety of employees. 
 

148. The Trust undertakes to ensure that following assessment all reasonably practicable means 
shall be applied to achieve a safe working environment with suitable and sufficient standards 
of Health, Safety & Welfare for persons under their control and full implementation of the 
regulations and guidance as further information becomes available. 

Information and Consultation 
 
149. Copies of this policy are to be available to all Trust employees and other interested parties. 

The Trust is advised by a competent person, who will provide guidance, advice, and 
information where necessary.  

 
150. Regular meetings will be held in order to provide a forum for Health and Safety matters to be 

discussed. 
 
151. Suitable training will be provided to ensure that employees at all levels are: 
 

• Aware of their health and safety responsibilities. 
• Competent to carry out their duties. 
• Competent to operate specialist tools, plant and work equipment. 

 
152. Training needs will be identified so as to arrange suitable induction training for new starters, 

to familiarise themselves with the hazards and precautions relevant to their work, and with 
this Policy. 

 
153. Employees and self-employed persons working under the Trust’s control will be provided with 

copies of the General Policy Statement, details of their individual responsibilities and other 
parts relevant to their work. It will also be displayed prominently in Academy buildings. 
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154. Initiatives from employees on safety and health matters are encouraged, and these should be 
made through normal management channels. The Facilities Health & Safety Manager will be 
available for consultation on any safety or health matter. Arrangements will be made for 
consultation with employees as required by legislation. 

Communication 
 
155. Employees who are suffering from any medical condition or injury must inform Human 

Resources (HR) of the details. HR will liaise with the Facilities Health & Safety Manager where 
required.   

 
156. If it is identified that there are any unsafe conditions which may affect the health and safety 

of the employee other persons, this must be communicated to the Facilities Health & Safety 
Manager who will ensure that the appropriate action is taken, for example a review of current 
risk assessments etc. 

 
157. If appropriate and reasonable action is not taken, a report should be made to the Chief 

Executive in accordance with the Trust's Grievance Policy. 
 
158. The Chief Executive or Academy Principals will inform employees of any changes or 

information, which could affect their work activities. 
 
159. The Chief Executive and Academy Principals will make available to employees and bring to 

their attention the appropriate Sections of the Trust’s Health and Safety Policy. 
 
Health & Safety Training 
 
160. It is the policy of the Trust to give staff guidance on Health and Safety and their professional 

and personal responsibilities in these areas and in relation to their specific role. 
 
161. Staff will receive the Trust policies and guidance upon being appointed. 

 
162. Induction training will be carried out as soon as possible after an employee commences 

employment, ideally on arrival.  The objective is to ensure that new employees are familiar 
with all aspects of health and safety that relate to their employment. 

 
163. In house training on all machinery, tools and equipment is carried out prior to use and records 

maintained.  Where staff are appointed for Science, Design & Technology departments, 
evidence of historical training should be obtained and held on file where appropriate.  

 
164. All contractors working on electrical installations will be suitably competent, qualified and 

graded according to the Joint Industry Board (JIB) scheme. They will also hold the relevant 
Electro Technical Certification Scheme (ECS) card. Electrical works will be undertaken by 
suitably vetted contractors. 

 
165. We will continue to assess the health and safety training needs of employees and will compile 

an annual training schedule from this assessment.  Records of all health and safety training 
undertaken will be maintained at the Trusts head office electronically.  
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Risk Assessment 
 
166. Regulation 3 of the Management of Health and Safety at Work Regulations 1999 requires 

the employer to carry out assessments of the risks to their employees whilst at work and the 
risks to the health and safety of non-employees arising out of or in connection with their 
undertaking.   

 
167. The purpose of the assessments is to help employers to determine the measures needed to 

comply with their duties under relevant statutory provisions.  
 
168. The Trust  will ensure that assessments are carried out and recorded where necessary.  Should 

any significant risks be identified whilst carrying out a risk assessment the Trust will take all 
reasonable steps to ensure that all such risks are minimised and that all relevant legislation is 
complied with. 

 
169. In order to comply with legislation, the Trust will review risk assessments at least annually or 

more often should the work change or the validity of the assessment become suspect.   
 
170. Task Specific Risk Assessments will be carried out and these will be tailored and implemented 

for individual academies, as necessary. The assessments will consider the hazards associated 
with activities undertaken, all those potentially affected and the possible risks.   

 
171. Controls identified in risk assessments will be implemented in line with the Trust Health and 

Safety Policy and relevant legislation.  
 
172. A risk assessment of our premises will also be carried out and any actions implemented.  This 

will be reviewed annually or if there is a specific change. 
 
Visits from Enforcement Officers 
 
173. Health and safety legislation which applies to the work activities of the Trust is enforced by 

the Health and Safety Executive. All staff must co-operate fully with the requirements of all 
Enforcement Officers and provide any necessary assistance.   

 
174. Should an Improvement or Prohibition Notice be served in relation to any activities carried 

out or an improvement Notice be served by staff of the Trust or any persons under their 
control, the activity prohibited must cease and the Facilities Health & Safety Manager and/or 
the Chief Executive informed immediately. This should allow the appropriate remedial action 
to be taken forthwith and within the time period allowed. 

General Workplace Safety 
 
175. The Trust will ensure that the workplace, and the equipment contained therein are maintained 

in efficient working order and in a good state of repair.  If any potentially dangerous defects 
are discovered they should be rectified immediately or else steps taken to protect anyone who 
may be at risk.   

 

https://www.legislation.gov.uk/uksi/1999/3242/regulation/3
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176. Staff must take care when working within plant rooms and other potentially dangerous areas 
of our sites. Steps must be taken to ensure that a safe system of work is adopted with regards 
to access and working within these areas. Risk assessments are required for activities involving 
significant risks. 

 
177. Steps will be taken, as far as is possible, to ensure that adequate welfare facilities are available 

for use by staff at all times. 
 
178. Slips, trips and falls injure more people each year than by almost any other type of accident.  

These can be avoided by: 
 
Obstructions 
 
179. Keep fire doors, stairs and passageways clear of any goods, rubbish and tools. 

 
180. Take extra care on staircases. 

 
181. Beware of temporary obstructions projecting into passageways. 

 
182. Do not take short cuts. 

 
183. Do not overload storage cupboards, drawers or desks. 
 
Spillages 
 
184. If you discover a spillage: 

• Guard the area and warn other persons. 
• Contact the on-site premises team who will arrange for the spillage to be cleaned up. 
• Remember that if you spot a hazard it is your responsibility to take action.  

 
Housekeeping 
 
185. Keep your area tidy and make sure all rubbish is suitably disposed of or removed from site, as 

appropriate. 
 

186. Pick up any string, rope or nylon tape and do not leave trailing cables across walkways as they 
are a serious tripping hazard. 
 

187. Do not drop packaging materials on the floor. 

 
Safe storage 
 
188. Do not store items haphazardly or untidily and make sure they are stored in the correct place.
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189. Never place or store a substance, liquid or powder in any container other than its original 
container with the name of the contents on the outside. 
 

190. If a container breaks, dispose of the chemical or substance in a safe manner. 
 
Moving materials or equipment 
 
191. If you are moving materials or equipment on trolleys make sure you are not overloaded and 

that you can see where you are going. 
 

192. Follow all manual-handling instructions. 
 

193. Do not stand on furniture or chairs to gain height, use a stepladder. 
 

General awareness 
 
194. Do not hurry without taking due care for other people's safety. Take particular care at blind 

corners and do not run.  
 
195. It is everyone’s responsibility on site to prevent any unsafe acts and conditions that they 

witness from turning into accidents as soon as they see them. Talk to the person(s) involved 
and draw their attention to the risks. 

 
196. Employees should be encouraged to stop working whenever they feel unsafe, no matter if 

their reasons for doing so turn out to be unfounded. 
 
197. Report any Health and Safety concerns that you may come across to your line manager, the 

Premises Manager, your Academy Principal or the Facilities and H&S Manager.  
 
198. The safety and wellbeing of the staff, students and all site users is the highest priority for 

the Trust. 
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Appendix 1: Equality Impact Assessment 
 
Equality, Diversity, Cohesion, and Integration Screening. 
 
As a public authority, the Rodillian Multi Academy Trust needs to ensure that all our strategies, policies, 
service, and functions, both current and proposed have had proper consideration of equality, diversity, 
cohesion, and integration.  
 
A screening process can help judge relevance and provides a record of both the process and decision. 
Screening should be a short, sharp exercise that determines relevance for all new and revised strategies, 
policies, services, and functions. Completed at the earliest opportunity it will help to determine: 
 
• the relevance of proposals and decisions to equality, diversity, cohesion, and integration.   
• whether or not equality, diversity, cohesion, and integration is being/has already been considered, 

and 
• whether or not it is necessary to carry out an impact assessment. 
 

Organisation:  
The Rodillian Multi- Academy Trust 

Department responsible for the Policy: 
HR / Facilities and Health & Safety  

Lead Person:  
Facilities and H&S Manager 

Contact Number: 
 

 
1. Title: Health and Safety Policy 

 
2. Please provide a brief description of what you are screening 
 
The Policy 
 

 
3. Relevance to equality, diversity, cohesion, and integration 
 
Questions Yes No 
Is there an existing or likely differential impact for the different equality 
characteristics?  

 x 

Have there been or likely to be any public concerns about the Policy or 
proposal? 

 x 

Could the proposal affect how services are organised, provided, located and 
by whom? 

 x 

Could the proposal affect our workforce or employment practices? x  
Does the proposal involve or will it have an impact on: -? 
• Eliminating unlawful discrimination, victimisation, and harassment 
• Advancing equality of opportunity 
• Fostering good relations 

 
 
 
x 

 
X 
X 
 

 
 

4. Considering the impact on equality, diversity, cohesion, and integration 
• Scope of the proposal: Students and staff. 
• Who is likely to be affected? Students and staff. 
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• Consultation and engagement activities with those likely to be affected? The Policy is available 
through the Trust and Academies websites and a written copy can be provided on request. 

• Key findings 
We have considered the potential positive and negative impact on different equality characteristics 
in relation to the Policy and do not believe that any groups will be adversely affected. The Trust is 
vigilant in adhering to the appropriate legislation in relation to protected characteristics and to 
preventing discrimination. Managers are supported and trained in relation to these areas. The Policy 
has considered religious, racial and gender-specific clothing requirements and those of staff with 
disabilities in line with the Equality Act. 
 
We have considered the perception that the proposal could benefit one group at the expense of 
another and we do not believe that the Policy could be perceived to be discriminatory with regards 
to its wording or format. 
 
• Actions 
The Trust will continue to promote positive impact and remove/reduce negative impact through the 
application of this Policy within the organisation. 
 

 
5. Governance, ownership, and approval 
Please state here who has approved the actions and outcomes of the screening 
Name Job title Date 
Andy Goulty Chief Executive 12.04.2021 
   

 
6. Publishing 
This screening document will act as evidence that due regard to equality and diversity has been given.  
Date screening completed 12.04.2021 
Date agreed at Trust Board  05.07.2021 
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